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J O   D A V I E S S   C O U N T Y   H E A L T H   D E P A R T M E N T 

9483 US RT. 20 WEST  P. O. BOX 318  GALENA, ILLINOIS 61036  (815) 777‐0263  

healthadmin@jodaviess.org or publichealth@jodaviess.org 

JO DAVIESS COUNTY HEALTH DEPARTMENT 

PUBLIC HEALTH ADMINISTRATOR SEARCH COMMITTEE 

Tuesday, December 16, 2014 at 6:00 PM 

Jo Daviess County Health Department Conference Room 

 

1.  Call to Order:  Steve Rutz, Chairperson, called the meeting to order at 6:03 PM. 

2.  Roll Call:  Establishment of a quorum 

       Present:  Steve Rutz, Chair, Jim Lander, Vice-Chair, Bill Bingham, Ron Lubcke, Greg 
 Stauder, Jim Vormezeele and Liz Blair.  

       Others Present:  Evelyn Folks 

At this time, Steve Rutz, Chairperson, made note of a change on the agenda.  #5h should be 
changed from Health Department Director to Public Health Department Administrator. 

3. Review and approval of the minutes from the December 4, 2014 meeting – Bill Bingham 
motioned to approve the minutes, as presented.  Second by Jim Lander.  All in favor, motion 
passed. 

4. Citizen’s Comments:  None 

5. Unfinished Business:   

a. Discussion and possible action on Public Health Administrator position 
description – The Public Health Administrator’s Job Description position was 
updated by Carlson-Dettmann and approved by the Jo Daviess County Board of 
Health on October 1, 2014. At the last meeting (12-4-2014), Committee members 
requested additional time to review the position description.  After reviewing the 
updated job description, Ron Lubcke motioned to approve the Public Health 
Administrator job description, Grade 17, as presented.  Second by Liz Blair.  All in 
favor, motion passed. 
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b.  Discussion and possible action on salary range – experience and 
accomplishments –  After the updated and revised Job Description was completed, 
the pay grade was changed from Grade 16 to Grade 17.  According to the Amended 
Pay Grade Structure Schedule, which has been approved by both the County Board 
and Board of Health, a Grade 17 position would start at Step 1 or $28.48 per hour at 
2,080 hours per year or an annual salary of $59,238.40. Bill Bingham motioned to 
establish the salary range for the Public Health Administrator consistent with the 
existing pay grade structure schedule and that amount greater than that of the starting 
salary may be offered based upon experience and qualifications.  Second by Jim 
Vormezeele.  All in favor, motion passed.  

c. Reconsideration of the discussion and possible action regarding the method of 
submittal of job applications from the meeting of December 4, 2014 – Bill 
Bingham moved to reconsider a previous motion regarding the application to be used 
for the Public Health Administrator position.  Second by Ron Lubcke.  All in favor. 
After discussion regarding the application process, Ron Lubcke motioned that all 
applications must be completed and sent electronically to the County Administrator’s 
office.  Second by Jim Vormezeele.  All in favor, motion passed. 

d. Reconsideration of the discussion and possible action regarding the proper 
employment application that is to be used in the hiring process from the meeting 
on December 4, 2014 – Jim Lander motioned that the Public Health Administrator 
Search Committee reconsider the past action on this topic.  Second by Ron Lubcke.  
All in favor, motion passed.                                                                                            
After discussions with the County Administrator and Deputy State’s Attorney, the 
suggestion was to use the “General Jo Daviess County Employment Application”.  
Any additional information that is required by the Illinois Department of Public 
Health would be submitted at the end of the process and then sent for IDPH approval.  
Bill Bingham motioned that the Jo Daviess County job application be used in the 
hiring process for the position of the Public Health Administrator.  Second by Liz 
Blair.  All in favor, motion passed. 

e. Discussion and possible action on application deadline – The tentative deadline 
was suggested as February 1, 2015.  Discussion centered on allowing enough time to 
place the advertisement of the position, time to review applications, interview process 
and possible hire and start date.  Jim Vormezeele motioned to set the deadline for 
application submission (electronically to the County Administrator’s Office) to 
Monday, February 2, 2015, at midnight.  Second by Ron Lubcke.  All in favor, 
motion passed. 

f. Discussion and possible action of other information that may be required – The 
Committee unanimously agreed that all documents and information required should 
be posted along with the application on the Jo Daviess County website.  Liz Blair 
motioned that all conditions of employment be provided to candidates on the county 



 

3 
 

website, along with applicable documents.  Second by Ron Lubcke.  All in favor, 
motion passed.    

                                                                                                                                                                               

g. Discussion and possible action of sending application material to County 
Administrator’s Office-electronically or paper –  Ron Lubcke motioned that all 
electronic applications be sent directly to the County Administrator’s Office, as 
discussed earlier.  Second by Jim Vormezeele.  All in favor, motion passed. 

h. Discussion and possible action on timeline of Public Health Department 
Administrator search – After discussion, it was suggested after the February 2 
application deadline, that the County Administrator would send all applications to 
each member to be thoroughly reviewed and exclude those that did not meet the 
minimum qualifications.  Only then, depending on the number of applications to be 
reviewed, could a next meeting be scheduled to discuss the applicants.  No action was 
required.  

i. Discussion and possible action on expected date of hire – To allow ample time for 
review, the first set of interviews and then the final round, Bill Bingham motioned to 
establish April 1, 2015 as the “target” date for the hiring of the new Public Health 
Administrator.  Second by Liz Blair.  All in favor, motion passed.  

j. Discussion and possible action on advertising for position – A packet of possible 
places for the advertisement was reviewed.  Several locations in association 
newsletters and websites will post position openings at no charge for dues paying 
members.  The advertisement must be placed with certain agencies to comply with 
the Health Department’s Affirmative Action Plan.  The Jo Daviess County Health 
Department staff will be responsible for add placement, keeping the Committee 
informed of each posting. 

k. Discussion and possible action on responsibility of cost for advertising – Ron 
Lubcke motioned that the  Health Department will be responsible for any costs for 
placing position opening advertisement.  Second by Liz Blair.  All in favor, motion 
passed. 

6. New Business: 

a. Discussion and possible action on the wording and content of the Public Health 
Administrator Position Opening advertisement and areas of possible placement  

 The rough draft of the actual advertisement was completed. After refinement, it will be 
 sent to the State’s Attorney for review.  At that time, it will be ready for placement. 

Closed Session – All Jo Daviess County Health Department Administrator Search Committee 
Meeting Minutes will be open until discussion on individual candidates begin. 

7. Citizen Comments – None 
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8. Board Member Concerns – None 

9. Next Meeting Date – The next meeting of the Committee will be Monday, January 12, 2015 
at 5 PM in the Health Department Conference Room.  Steve Rutz, Committee Chair, asked 
all members to compile a list of interview questions and send them to Evelyn Folks, Office 
Manager by January 2, 2015.  She will then forward the material to all members for review.   

With no other business to discuss, Bill Bingham motioned to adjourn.  Second by Ron Lubcke.  
All in favor, motion passed.  Steve Rutz adjourned the meeting at 8:15 PM.    

 


